 TUOLUMNE MEMORIAL HALL   -----    RENTER RULES AND RESPONSIBILITES

DO NOT BEGIN SET-UP OF YOUR EVENT BEFORE YOUR SCHEDULED CONTRACT TIME

 1.  Keys are available for pick up Monday – Friday, 8 AM – 3:30 PM, excluding holidays.

      They are to be picked up the day of the event or on Friday for weekend events.


 2.  Keys are to be returned immediately after the event. If the office is closed, put the keys through

      the mail slot in the office door.

 3.  NO VEHICLES ALLOWED ON THE LAWNS.

 4.  No outside electrical use.

 5.  Do not drag tables or chairs across floors.

 6.  Do not remove tables and chairs from the building.

 7.  Only use upstairs emergency exits in an emergency.

 8.  The facilities must be cleaned the same day of the event.

 9.  Mop up spills.  For large events make a full sweep of the gym floor.
           10.  Return tables & chairs in kitchen to original position. Stove and refrigerator must be cleaned.
           11.  Upon leaving, check all the doors & windows (including emergency door) to assure they are closed.
     
           12.  Remove garbage from the building-make arrangements with Burns Refuse or haul away yourself.
           13.  Security must be provided for all concerts and must be approved by TPRD Staff.
GENERAL RULES / RESPONSIBILITIES


1.
Brooms, dust mops, wet mops, garbage bags are supplied for cleanup use.

2.
Do not tamper with electrical sub panels, water pipes, blinds or curtains.


3.
Remove all decorations at the end of the event.


4.
Do not overload circuits (use extension cords if necessary).


5.
Positively no access to the Veteran’s Room.


6.
Supervise safety on bleachers.


7.
Use of sound system is prohibited except by authorized users.


8.
No tape of any kind should be applied to the floor.


9.
No thumbtacks or nails can be used.

           10.
Check stalls and handicap bathroom, clean bathrooms before leaving-no trash or running water.

           11.
Turn off swamp cooler/heater and light before leaving-unless previously arranged.

           12.
Waterslides and “bounce houses” on concrete only – not on the grass.
           13.
Inspect grounds on a regular basis.

           14.
User is responsible for all trash outside the hall during the event.

           15.
User is responsible for all event guests in and outside the hall.
By signing this form, you are agreeing to the rules and responsibilities of the rental and usage of the Tuolumne Memorial Hall.
_______________________________________________


_____________________________

Person Responsible for Rental






Date

________________________________________________


______________________________

TPRD 









Date
TUOLUMNE PARK & RECREATION DISTRICT
18603 Pine Street ~ P.O. Box 730

Tuolumne, CA  95379

209-928-1214

FAX 209-928-1205

